
 
 
Position Title: Early Childhood Education Specialist  

 
Job Posting: Kalamazoo Valley Museum – Early Childhood Education Specialist   
Job Status: Part Time, Contract; 20–25 hours per week, Tuesday–Saturday 
Length of Position: mid-January through April 30, 2022  
Part-Time, Contract Pay: $25.00 per hour  
COVID-19 Considerations: All staff and guests must wear a mask while in the museum. 
 
The Kalamazoo Valley Museum (KVM), located in downtown Kalamazoo, has a unique part-time job 
opportunity as a contracted Early Childhood Education Specialist.  
 
The Early Childhood Education Specialist will be responsible for the Children’s Landscape gallery 
programs for children ages 0 through 5. This space gives young learners an opportunity to discover 
all the museum has to offer through activities designed to increase fine and gross motor skills, 
further cognitive and emotional development with discovery and play, activate interpersonal 
communication, and connect with their peers and adults. 
 
The Early Childhood Education Specialist will develop and instruct new and existing Early Learner 
programs. Working closely with the Assistant Director – Programs, the Early Childhood Education 
Specialist will create, document and implement early childhood lesson plans that highlight KVM’s 
exhibitions and collection while incorporating educational best practices.  
 
If you are looking for a position that connects you with your passion for early childhood education 
and enjoy working with educators and museum staff within a dynamic and innovative institution, we 
would like to talk with you.  
 
Essential Responsibilities of this position include but are not limited to the following: 

 Work with Assistant Director – Programs to develop and implement early childhood 
curriculum offerings. 

 Lead and facilitate engaging early childhood programs, providing exploration of KVM’s 
collection and exhibitions onsite. 

 In collaboration with KVM staff, conduct short training sessions to inform KVM frontline staff 
and volunteer teams of early learner program offerings, in-gallery activities, conduct and set-
up/cleaning instructions.  

 Perform a variety of administrative tasks, including maintaining and organizing the supply 
inventory as needed, coordinate with Assistant Director – Programs to ensure supplies are 
ordered in a timely manner. Attend meetings as requested. Respond to emails to stay 
informed on any classroom cancellation, reservation changes or staff meetings that may 
occur.  

 Maintain cleanliness of all KVM spaces: staff, storage and gallery.  

 Collaborate with KVM staff to plan and execute programs for school groups and families with 
kids age 0–17.  
 

Physical requirements include, but are not limited to, the ability to instruct and manage groups of 
children for 1.5-hour intervals, mobility necessary for walking, kneeling, sitting 50% of the time, and 
the ability to occasionally lift up to 20 lbs.  



 
Qualifications/Experience: The Early Childhood Education Specialist must have strong experience 
with classroom management for early childhood visitors, ideally specializing in 0 to 5-year-old age 
groups.  
 
Candidates must have strong awareness of different classroom management styles, organizational 
and research skills, excellent written and oral communication skills, a patient demeanor, an aptitude 
for detail, and the ability to work independently and collaboratively. 
 
Preferred Qualification: A bachelor's degree or experience equivalent to a degree in Education, 
Museum Studies or related field of study.  
 
Bilingual a plus.  
 
To apply, please submit by January 11, 2022 an application form via the 

https://forms.gle/cmn43eyScx8NiMXe6 

 
As an employer, KVCC encourages, welcomes, and fosters differences because we believe that 
diversity makes us great. Diversity extends beyond race, religion, sexual orientation, gender identity, 
and disability, and encompasses people of all abilities, identities, circumstances, and characteristics. 
All qualified applicants will be given equal opportunity and consideration for employment; please 
consider joining us as we continue to enrich lives by teaching and serving our community with 
excellence. Prior to a job offer, candidates will be required to complete a criminal record background 
check. For some positions, a credit history investigation will also be required. Information gathered 
will be used for job-related purposes to the extent permitted by applicable law and will not result in 
an automatic disqualification from an employment opportunity.  
 

https://forms.gle/cmn43eyScx8NiMXe6

